Annexure-1
THE BAGHAT URBAN CO-OPERATIVE BANK LIMITED, H.O. BAGHAT BANK

PARISAR RAJGARH ROAD SOLAN-173212 HP.
                                         Contact No.:-01792-223076,224886,226286  
Format of offer letter for premises on lease rent

Technical Bid

                           (To be put in separate sealed cover super scribed as Technical Bid)

To

The Managing Director

The Baghat Urban cooperative Bank Ltd

Head Office, Rajgarh Road Solan-173212 HP.

Dear Sir,

I/We offer my/our premises for branches/installation of ATMs, details of which is given below:

	1
	Name of the Owner/s
	

	2
	Constitution

(Individual,    HUF,    Partnership

Firm, Trust, Private Ltd. Co., Public Ltd. Company, Govt./Local Authority/Institution, Association of persons)
	

	3
	Share of each owner, if any under

joint Ownership
	

	4
	Full
address
of
the premises

offered
with
Pin
code
and landmark nearby
	

	5
	Carpet area of the premises (In Sq. Ft.) (Carpet
area
is
defined
in

Annexure)
	Ground Floor

	6
	Leased         hold/freehold         (if

leased hold,  furnish  the  name  of the lesser / lessee, nature of lease, duration of lease, lease rent, balance period and term)
	

	7
	Boundaries of the premises

North South East West
	

	8
	Copy of site plan and lay out plan

Showing internal dimension and carpet area to be enclosed.
	

	9
	Type
of
construction
(Load

bearing/RCC/Steel
framed

structure)
	

	10
	Clear  floor  height  from  floor  to

ceiling
	

	11

11
	Plinth height from Ground level
	

	12
	Age of the building
	

	13
	Basic   amenities   provided/to   be

provided
	

	14
	Special feature, if any
	

	15
	Are  repairs  and  /or  reconditions

Necessary? (If so, what are they? What is the probable cost?)
	

	16
	Details of parking space available
	

	17
	Water
supply
facilities

available/to be provided
	

	18
	Sanitary  facilities  available/to  be

provided
	

	19
	Electric
connection
has
been

Obtained/to
be
obtained.

Sanctioned/applied load

Electric Meter capacity and whose

Name it is installed.
	3 Phase   5 kva

	20
	Whether  space  available  on  the

roof of the building for installing

installation of V-Sat antenna/ Gen.set and 24 hrs access to the roof top for

Maintenance, whenever required.
	

	21
	Maintenance
facility
and
its

Expenses (e.g., Society Charges, etc.)
	

	22
	Tax Liabilities

Name of Authority, quarterly taxes, assessment effective since, assessment for the premises is separate or with other parts of the building.
	

	23
	Document   representing   title   of

Offerer on the premises like copy of title document, tax receipt etc. is to be enclosed.
	

	A
	Whether      plans      have      been

approved by Municipality/TCP and if so, whether it will be possible to carry out some changes?
	

	B
	Whether       the       premise       is

constructed as per approved plan

& completion certificate has been obtained and requisite NOC if any has been obtained from the appropriate authority.
	

	C
	Whether  commercial  use  of  the

Premises is permissible.
	

	D
	Probable time for completion and

handing over possession if the premise is to be constructed/under construction.
	

	E
	Copy
of
the
sanction
plan

Indicating the area offered is to be enclosed.
	

	25
	Any
other
information
not

covered above
	

	26
	Rent Offered
	………………per sq.ft. 


Declarations:

1) I/We, am/are aware that the rent shall be calculated as per the carpet area which will be measured in presence of landlord/s and Bank Officials after completion of the Building in all respect as per the specification/requirement of the Bank.

2) Definition of Carpet area as given in the enclosed Annexure was explained to me/us and clearly understood by me/us.

3) The Bank will be entitled to use the premises without any interruption.

4) The transaction   does   not involve violation of   HRC Act,ULC ACT and accommodation Controller Act etc. relevant in this regard.

5) The Bank will be at liberty to use all the installation/fixtures/furniture provided in the premises.

6) Installation  required  in  the  premises  for  functioning  of  Bank’s  business  may  be installed without referring the matter to me/us.

7) Roof of the building may be utilized by the Bank for installation of instrument like V-SAT Antenna/Gen. Set etc. No separate charges/amount shall be payable by the Bank for installation of V-SAT/Gen. Set.

8) The following amenities in the premises or I/We am/are agreeable to provide the following amenities 
as per plan/drawing specifications provided by the Bank at the time of acceptance of my offer.

a) A rolling shutter will be provided at the entrance
b) Flooring/painting will be done as per Bank’s specification.
c) All windows will be strengthened by grills with glass shutters.
d) Required power load for the normal functioning of the Bank and the requisite Electrical wiring/points for telephone/UPS/Computers/A.Cs. will be provided. 
e) Continuous water supply will be ensured at all times by providing overhead tank and necessary taps. 
f) Wherever necessary, electric motor of required capacity will be provided.
g) Space for fixing Bank’s signboard will be provided.

9) All repairs including annual/periodical painting will be done by me/us at my/our cost. In case the repairs and painting is/are not done by me/us as agreed now, the Bank will be at liberty to carry out such repairs white/colour washing etc. at our cost and deduct all such expenses from the rent payable to me/us.

10) I/We undertake to execute a lease deed, in the Bank’s favour on Bank’s standard format at an early date.

11) I/We declare that I am/we are the absolute owner of the plot/building offered to you and having valid marketable title over the above. Documents certifying title of Offerer on the premises like copies of title deed, update tax receipts, sanction plan/completion/occupancy certificate, site plan of the premises etc.  are enclosed  /will  be  provided  as  &  when demanded.

12) The Bank is at liberty to remove at the time of vacating the premises, all electrical fittings and fixtures, counters, safes, safe deposit lockers, cabinets, strong room door, ventilator, partitions and other furniture put up by you.

13) If my/our offer is accepted, I/we will give possession of the above premises to the Bank within………………..days from date of receipt of acceptance letter from the Bank.

14) I/We further confirm that the offer is irrevocable and shall be open for 60 days from date hereof, for acceptance by the Bank.

I/We hereby confirm that all the above information furnished by me/us are true in best of my/our knowledge. Copies of site plan, sanctioned drawings, documents certifying our title on the premises etc. are enclosed.

I/We am/are aware that the bank is not bound to accept my/our offers and may cancel it

without assigning any reasons/notice whatsoever.

Place:

Signature

Date 


(Owner/s) Name of Owners:-

Address

Mobile/Telephone Nos.

ANNEXURE- A

CARPET AREA FOR COMMERCIAL BUILDING-RENTABLE AREA

The Carpet Area of any floor shall be the covered floor area worked out excluding the following portion of the building.

1.
Sanitary accommodation, except mentioned otherwise in a specific case.

2.
Verandas, except where fully enclosed and used as internal passages and corridors.

3.
Corridors and Passages, except where used as internal passage and corridors exclusive to the unit.

4.
Kitchen and Pantries.

5.
Entrance halls and porches, vertical sun brakes, box louvers.

6.
Staircase and mumties.

7.
Barsaties (It is a covered space open at least on one side constructed on a terraced roof.

8.
Air-conditioning ducts and air-conditioning plant rooms, shafts for sanitary piping and Garbage ducts more than two sq. meters in area.

Annexure –2

THE BAGHAT URBAN CO-OPERATIVE BANK LIMITED, H.O. BAGHAT BANK

PARISAR RAJGARH ROAD SOLAN-173212 HP.

                                              Contact No.:-01792-223076,224886,226286  
Format of offer letter for premises on rent

Financial Bid

(To be put in separate sealed cover super scribed as Financial Bid)

To

The Managing Director

The Baghat Urban cooperative Bank Ltd

Head Office, Rajgarh Road Solan-173212 HP.

Dear Sir,

I/We offer my/our premises for installation of ATMs, details of which is given below:

	1
	
	Name of the Owner/s
	

	2
	
	Full address of the premises
	

	3
	
	Carpet Area

(in Sq.ft.)

Note : Description of carpet area

is given in Annexure
	Ground Floor

	4
	Rent Rate
	Monthly rent (in Rs per sq.ft.)

(Strictly
on
carpet
area
as

defined above)
	Ground Floor

	5
	Monthly Rent
	Carpet  area  x  Rent  Rate  per

sq.ft.
	Rs.

	6
	Lease Period

Periodical

Enhancement
	(Should  be  minimum  for  5+5

years

After every 5 years
	……….  %

	7
	Cost
of

execution

/registration of

lease  deed  on

Bank’s

Standard format.
	
	

	8
	Tax Liabilities
	a) Quarterly Corporation Taxes

/
other
taxes
payable
after

applying necessary rebate
	

	
	
	b) Present assessment applicable

since
	

	
	
	c) Next assessment due on
	

	
	
	Taxes will be paid by

Bank’s desire that all existing and enhanced Municipal Corporation Taxes, Commercial surcharges, rates and cess will be paid by the landlords. Accordingly   proposal   in   this line will be preferred.
	

	9
	Premises

Construction

Loan
	a) Premises Loan required
	Yes/No

(Strike out whichever

is not applicable)

	
	
	b) If yes, quantum of loan
	Rs.

	10
	Any
other

information

not
covered

above.
	
	


I/We, am/are aware that the rent mentioned above will be inclusive of all the amenities including parking spaces and other conveniences provided by the landlord.

I/We, am/are also aware that above mentioned all parameters will be considered/quantified to decide the lowest offerer.

I/We, am/are aware that the Bank is not bound to accept my/our offers and may cancel it without assigning reasons/notice whatsoever.

I/we am/are aware that the Bank will not pay service tax. For rent of the premises.

Place

Date

Signature

(Owners)

Name of Owners: Address: Mobile/Telephone Nos.

